
Guide to Academus On-Line

Class Registration



Logging into Academus On-Line

First, go to http://www.wju.edu/

Then click on the Current Students tab below the main picture



Next, click on “Academus On-Line” under “System Logins”



On the Academus Online screen, click on the “Log In” tab at the top right



Enter your User ID (the first part of your email address before the “@”) 

Enter your password (the last 4 digits of your social security number)

You will be prompted to change your password the first time you log in.



Click on the “Students” tab



This is your main student menu in Academus.

In this guide you will find steps to some of the functions of Academus.  

Click on “Register for Sections”



Alchohol and Drug Policy 
Click on the “I Agree” statement at the bottom



Registration Choices 
Click on “Search and Register for Sections”



Search for Sections

Choose desired term

Choose desired subject

Be as specific as you like



Section Results 
Check Times, Credits, and Capacity 
Check box if you would like to add that course to your list



Register and Drop Sections
Place choice for each course in drop down

This action will apply to all if used



Access Your Schedule

To access your schedule, click on the “schedule” link under 
“Academic Profile” on the main student menu

Then choose your term to view your schedule





Points to Remember
•You will need a course petition form to:

Register for a class that is CLOSED

Lack the Pre-Requisite

Taking and Evening Division Course ’99’

Taking over 18 hours and have under a 3.0 (This would 
be all first semester freshman.  They have no GPA yet)

•You need permission to register for an online course (Undergrad)

•You will need to contact the Registrar’s Office to Add/Drop a course

•You will be placed into an FYE class over the summer (Fresh Only)
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