


Logging into Academus On-Line

First, go to http://www.wju.edu/

Then click on the Current Students tab below the main picture
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0 A #, Life, Leadership, Service.

; THE HEART OF A Jesurr EDUCATION

heeling Jesuit University is founded upon the Jesuit tradition of academic excellence and service to others, We educate
the whale person - caring for the mind, body and spirit of each student, Learn more.



Next, click on “Academus On-Line” under “System Logins”
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On the Academus Online screen, click on the “Log In” tab at the top right

ACADEMUS

On-LINE

LoG In | Iam Men | ConTacT U

Welcome Guest!

WebAdvizor gives students, staff, and the community access
to our databaszes,

Select your point of entry to the right.
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nter your User ID (the first part of your email address before the “@")
Enter your password (the last 4 digits of your social security number)

You will be prompted to change your password the first time you log in.
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Welcome Guest!
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Click on the “Students” tab

| B RVDISTE N SO LS ZILY 1a T LA I R R =2~ WL == R LR T D~ = TR - 1T~ B TE = T} e I B | OLSUUUN | LIS e I T TTCUMUITISUL 1IN e

lll A CADEMUS

ON-LINE
CHANGE PASSWORD | LoG OuT | Mame Meny | ConNTACT U

Welcome Sarah!

WebAdvizor gives students, staff, and the community access
to our databases.

Select your point of entry to the right.

ourit Infarmation  I'm

CHANGE PASSWORD Loc QuT | A Menu | CanTacT U
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This Is your main student menu in Academus.

In this guide you will find steps to some of the functions of Academus.

Click on “Regqister for Sections”

CURRENT STUDENTS - WEBADVISOR FOR STUDENTS MENU Welcome Ja

The following links may display confidential information.

The Academus Assistance Center will be in operation from 5-6:00pm, Newv. 9-11 in ASC 307. During these times and on these dates,
you may call x.4355 with guestions or actually come to the computer lab and register for classes with the assistance of a staff
member.

B e == Academic Profile
Financial Information
Grades
Transcript
Program Evaluation
Financial Ald My class schedule
L My profile
Financial aid status bw tenm Application for Graduation
Finarcial aid award letter Schedule

WL Statement on the Web

Communication

My Documents
E-mail My Advisons)
My Health Center Reguirementis

Registration
Register and Drop Secticns
Manage My Waitlist
Display student restrictions
Display advisor clearance
Search for Sections
Register for Sections
Check out these new and Unique courses
Registration Tutorisl

Course Petition Form
Form to Register for an Online Course {(Day Student
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Alchohol and Drug Policy

Click on the “I Agree” statement at the bottom

Underage purchase of alcohol or misrepresentation of age Is subject to a fine up to 5500 and three days in jall or probation.

Purchase of alcohol for those underage is subject to a fine up to $500 and up to 10 days in jall. Public intoxication Is subject to a fine up te $100 and up to 60 days in jall or
completion of an alcohol education program or counseling. Driving under the influence of alcohol, or other drugs {includes UL}, depending on circumstances, is subject to
incarceration 24 hours to 10 years, a fine of $100 to 5,000, and license suspension six months to life.

Controlled Substances

Under state law, conviction for possession of a controlled substance is subject to incarceration for up to six months and a fine up to $1,000. Sentences can be double for second
or subsequent offenses. Manufacture, possession, or delivery with the intent to manufacture or deliver a controlled substance Is subject to, depending on the substance
classificaton, up to 15 years imprisonment and/or a 525,000 fine upon conviction. Sentences can be doubled for subseguent offenses and mandatory prison terms result for
convictons Involving distribution of controlled substances to minors or within 1,000 feet of the University or other school. Federal sanctions for lllegal possession of a controlled
substance vary with the conviction, substance possessed, and the quantity of the substance. First conviction is subject to up to one-year imprisonment and a fine of at least
%1,000 but no more than $100,000 or both. After one prior drug conviction, the penalty s at least 15 days in prison, not to exceed two years and a fine of at least $2,500 but no
more than $250,000 or both. After two or more prior drug convictions, the penalty is at least ninety days in prison, not to exceed three years, and fined at least £5,000 but not
more than $250,000 or both. Those convicted of illegal possession of a controlled substance are also subject to denial of federal benefits, such as work-study, student loans,
grants, contracts, and to loss of professional licenses and disgualification for a commercial driver’s license, for up to one year for the first offense, for life for the second offense.
[(revised July 200687

Resources For Alcohol & Other Drug Education, Counseling, And Rehabilitation Services

Alcohel and Other Drug Education Program:
209 Swint Hall
(304) 243-2451

Wiu Health Services:
McDonough Center — Second Floor
(304) 243-2275

Hillcrest Outpatient Services:

Suite 501 valley Professional Center South
2101 Jacob Street

Wheeling, Ww 26003

(304) 234-8B517

Cross Roads Counseling Services:
255 West Main Street

St. Clairsville, OH 43950

(740) 695-9447

Alcoholics Anonymous:
(304) 234-7511 or 800-333-5051
http: /fwww.alcoholics-anonymous.org,)

Appendix for Controlled Substance Use and Effect Chart

Wiew Controlled Substance Use and Effect Chart

[: | agree that | have received a copy of the lllicit Drugs and Alcohol Polict.r)
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Registration Choices
Click on “Search and Register for Sections”

A CADEMU SDN—LIHE

CHANGE PASSWORD | Lo Our Main Menu |

CURRENT STUDENTS

Search and register for sections
Use this option if you would like 1o look for sections, add them to yvour preferred list of sections and then register for them.
Express registration
Use this option if you know the e xact subject, course number, and section {or synonym) of the sections for which you wish to add to your pr
red list and then register. (Example: MATH*100°01 or Synonym 42765).
Register for previcusly selected seclions
Use this option if you have alrea dy placed sections on your preferred list and would like to now register.

Drop sections
Use this option if you would like 1o drop a section. (Other choices also allow you 1o drop a section while you register for another.)

Manzge my waitlist
Use this option if you would like 1o register or remove sections that you ane currently waitlisted in.

POWERED BY [MTATEL
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Search for Sections

ACADEMUS___

CHANGE PAssworD | Lo Out Main Menu | STUDENTS MENU | HELP |

Welcome James!

CURRENT STUDENTS
&= Choose desired term

Search/Register for Sections

Term [ 2010 Spring Semester Hq_

Staing OnfAfterDate | EndingByDate | L ]
—> Be as specific as you like

==) Choose desired subject

Subject Course Level Course Number Section
_J‘J History jdj First Year jl ] . . ] |

[ KR EHl |

| A1l 5 | |

J | | K| | |

Sections Meeting After 10am B‘ Sections Ending Before <:|

Mon [ Tue [] Wed [J Thu [ Fi [ Sat [] Sunday [J <::|
Course Title Keyword{s) |
l-ﬂ Academic Level [E <:|

Location |

Instructor's Last Name |




Section Results
Check Times, Credits, and Capacity
—— > Check box if you would like to add that course to your list

ACADEMUS

OrN-LINE

CHANGE PASSworD | | HeELe |

Co-requisite classes that do not meet your selection criteria may be displayed.

CURRENT STUDENTS Welcome James!

Section Selection Results

Mamow my search [

Re-sort my resulis [ Term, Section Name hﬂ
Secti N Available/
Select Term Status and 15:3& ame | ocation Meeting Information Faculty Capacity/ Credits CEUs

_ Waitlist

B3 2010 Spring Crpen HIS-120-02 Main 01/20/2010-05M1 072010 Lect D. Weimer, L. 1/25/0 3.00

Semester 15887) Historical | Campus Monday, Wednesday, Friday Liedel
Methods 12:00PM - 12:50PM, Acker Science

Room G02

=3 2010 Spring Closed HIS-120-04 Main 01/ 19201 0-05/11/2010 Lect L. Liedel -3/2570

Semester 15889} Historical Campus Tuesday, Thursday 12:10PM -
Methods 01:25PM, Acker Science Ctr., Room

GO

HIS-120-06 Main OAM8/2010-05/11/2010 Lect J. Skeen, L. 1/25/0 3.00
{15891} Historical Tuesday, Thursday 01:35PM - Liedel
02:50PM, Donahue Hall, Room 129




Register and Drop Sections
B place choice for each course in drop down

——> This action will apply to all if used

OnN-LINE

CHANGE PASSWORD Loc Our | Main Menu \ STUDENTS MENU | HeLe | Contacr Us

IMPORTANT: All new registrations and drops will be finalized when you click submit. You will be provided with a receipt of your actions.

CURRENT STUDENTS Welcome James!

Register and Drop Sections

- Action for ALL Pref. Seclions (or choose below) [ Hd

Section Available/
Action Term Name and Location Meeting Information Faculty Capacity/ Credits CEUs
Title Waitlist
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Access Your Schedule

To access your schedule, click on the “schedule” link under
“Academic Profile” on the main student menu

Academic Profile

CGrades

Transcript

hly profile
- Schedule

Program Evaluation

Then choose your term to view your schedule

A CADEMUS

On-LINE
CHANGE PASSWORD | LaG OuT

CURRENT Welcome Sarah!

Schedule

5

Term [ 2004 Fall Semester

20089 Spring Semester
2009 Spring Cluarter One
2009 Spring Cluarter Two
2009 Fall Semester

2009 Fall Quarear One
2009 Fall Quarter Two

GE PASSWORD LoG OuT




Schedule

Term

Total Registered Creditz  12.00

Course Hame and Title Status Meeting Information Creds CEUs E::‘jﬁ Start

Date

S5C-4585-03 (M6149) Senior [y 0901 £2009-1 2/ 552009 Lect Tuesdsy 03:00PM - 06:00PM, Room to be 3.00 03109
Seminar & Thesis Announced

POS-361-01 (16151] POLITICAL | Mew 0901 £2009-1 24 752009 Lect Tuesday, Thursday 09:234M - 1004048, .00 0531109
ISSLES Donahue Hall, Room 338

G5C-135-01 (15505] Science Active 09701 £2009-1 24 752009 Lect Tuesday, Thursdsy 01:35PM - 02:50PM, 03109
of Health Acker Zoience Cir., Room 213

Buy Books Online Fram Follett |

OK

CHANGE PASSWORD Lo Qur aine MBENU STUDENTS MENU HEi p CONTACT




WHEELING JESUIT UNIVERSITY
Points to Remember
*You will need a course petition form to:
Register for a class that is CLOSED
Lack the Pre-Requisite

Taking and Evening Division Course 99’

Taking over 18 hours and have under a 3.0 (This would
be all first semester freshman. They have no GPA yet)

*You need permission to register for an online course (Undergrad)

*You will need to contact the Registrar’s Office to Add/Drop a course

*You will be placed into an FYE class over the summer (Fresh Only)
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